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Applying for 
Federal Government Positions

Gwynn Benner, MPA
Coordinator, Career Services for Master’s & PhD students, 

and Postdoctoral scholars

Why Work for the Federal Government?

 Meaningful, challenging work 
 Competitive salary 
 Flexible work schedules 
 Great benefits (e.g., comprehensive health coverage, 

generous vacation and leave) 
 Continuing Education and Professional Development 
 Student loan repayment 
 Job security 
 Mobility 



4/25/2016

2

You Don’t Have to Create an Account to Search

https://www.usajobs.gov/

Advanced Search Options

https://www.usajobs.gov/Search/AdvancedSearch/
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 Step 1: Create an account & 
complete your profile
 Step 2: Find the right fit
 Step 3: Search for positions
 Step 4: Tailor your materials
 Step 5: Apply

Step 1: Create an Account
https://www.usajobs.gov/
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Step 1: Complete Your Profile

Step 2: Find the Right Fit
Career Position

• Full time, paid
• GS salary schedule
• Full benefits

Current Students and Recent Grads
1‐Internship Program

• Paid opportunities while still in school
• Agencies may convert eligible participants to full‐time employment 

after successful program completion

2‐Recent Graduate Program
• One‐year career development program
• Participants will be hired in cohorts aligned with academic 

calendars
• Apply within two years of receiving degree

3‐Presidential Management Fellows Program (www.pmf.gov)
• Two‐year leadership development program
• Open to advanced degree candidates within two years of 

graduation
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Pathways Program
https://www.usajobs.gov/StudentsAndGrads/

Federal Occupations by Major
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Health Resources and Services Administration

General Schedule (aka salary levels)
GS classification 
 GS 2 – High school diploma or 3 months work 
experience

 GS 3 and GS 4 – more months of work experience
 GS 5 – degree and no work experience OR 1 year 
specialized work experience

 GS 7 – degree with B average, or more experience 
directly related to the job you are applying to

 GS 9 – Master’s degree
 GS 11 – Doctorate degree

 Step 1 – 10
 Promotions
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Salaries – GS level (locational)

Terminology

 Types of candidates: 
 Status – current or previous federal employees
 Competitive – open to all 
 Excepted (non‐competitive) – some agencies such 
as CIA and FBI decide their hiring process
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Step 3: Search for Positions

Mobile Search
 Try the mobile app “USAJOBS” by US Office of Personnel Management

 Can check if you have any  notices 
 Looked at your saved searches
 Search for jobs
 Check on status of applications
 Look at saved jobs
 Get notifications
 Can follow through social media (Facebook, Twitter, Youtube)
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Step 4: Tailor Your Materials
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Step 5: Apply
 See which forms are required
 Apply online by clicking “Apply Online” on the job posting
 Follow the online application instructions and fully

complete the online application
 Different agencies may ask for different documents, see 

what is required under the “How to Apply” tab at the top
 Tip: Always submit unofficial college transcripts

 Can “Save Job” or “Share Job”
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 Security clearance – some positions may ask up to 7 
years of work/volunteer experience and residential 
history

 Remember to apply by 9 pm (12pm EST)

Complete Entire Application
 Questionnaire
 Preview the questionnaire 
 Different for every job
 Great to use when tailoring resume to position and 
to prepare for interview

Public Health Analyst: Assessment Questionnaire
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Additional Resources

http://gogovernment.org/
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ICC: Advising Appointment

ONLINE: make a 30‐minute, confidential appointment.

For careers both within and beyond academia. Our team can 
help you:

• Get started on career planning and setting goals
• Develop your resume, CV or cover letter
• Practice and prepare for an interview 
• Negotiate an offer

Login to your Aggie Job Link (AJL) account: 
(https://icc.ucdavis.edu/find/resources/ajl.htm) and 
complete your profile, then schedule a career advising 
appointment. 

THANK YOU!

Gwynn Benner, MPA
Career Services for Master’s & PhD students, and 

Postdoctoral scholars
(gwbenner@ucdavis.edu)


